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 Student Assessment & Reporting Policy 
 
 
Rationale 
 
Assessment is an integral part of student learning and improvement involving gathering, 
analysing and reflecting on evidence to make informed and consistent judgements to 
improve future student learning. Evidence is gathered for teachers to make informed 
judgments about student learning by identifying both the areas of strength and the areas for 
future learning. Good assessment practice provides for the diagnosing and evaluating of 
individual, class and whole school learning needs. It assists teachers to identify what 
students know, understand and can do, and drives curriculum improvement. Accurate and 
comprehensive assessment of student learning informs learning and teaching at a class 
and whole school level and enables open and informative communication with students and 
their parents. It also assists in identifying students who may need further assistance or 
greater challenges in their learning.   
 
Aims 
 

● To gather and measure reliable school and student performance data accurately and 
comprehensively against common standards. 

● To monitor the progress of individual students and maintain accurate, transferable 
records that informs future learning. 

● To improve student learning outcomes by determining current achievement, 
identifying future learning and planning appropriate teaching and learning strategies. 

● To identify students with special needs at the earliest possible point, through 
thorough school assessments and close teacher monitoring, so that if necessary, 
suitable programs and strategies can be implemented through an Individual 
Learning Plan. 

● To support parents in accessing appropriate specialist services in identifying their 
child’s special needs. 
 

Implementation 
 

● Staff track student achievement each year through the monitoring of student 
assessments against set targets. 

● Victorian Curriculum standards are used to measure progress for all learners and 
progress is recorded electronically using nForma Reporting software twice a year.  

● Staff use formative and summative rich assessment tasks and student Self 
Assessment data to determine achievement and inform future learning. 

● The school’s moderation protocols are used to determine assessment tasks to 
enable consistent judgements of student achievement, using VCAA assessment 
maps to support this work. 

● All student performance data is analysed as it becomes available. This analysis 
includes identifying and seeking to understand the trends that might become evident 
for individual students, classes and levels of students and for the school as a whole. 
It includes the use of school based data and NAPLAN data and is analysed at staff 
meetings, PLT meetings and external meetings with data professionals.  

● Assessment is managed as a whole school using Victorian Curriculum levels, 
Essential Assessments for Numeracy(3-6), Essential Assessments for Literacy(3-6), 
On Demand Testing, Literacy Observation Survey Data(F-2), Cafe Reading Data, 
and individual classroom Teacher Assessments with all staff assisting with 
maintaining the currency of assessments. 

● The Annual School Improvement Plan and Annual Action Plan are responsive to the 
identified needs of learners in the school. 



 

https://docs.google.com/document/d/1bdyFp1FyHdS11gH_znr-j1CHfJvRIJuZOCoHrHswGXo/edit 

 

 
   Assessing Students with Special Needs 
 

● If concerned about a child’s academic progress, classroom teachers will consult with 
Supported Students Co-ordinator to determine a course of action to assist the 
student. Such teacher concerns may be based on a lack of achievement progress or 
on concerns about effectively supporting the learning needs of highly able and 
talented learners. This action will include gathering and analysing data, making 
observations, building a student profile that includes school and home information.  

● For specific learning concerns, the Supported Students Co-ordinator may contact 
external specialists to seek advice in determining a course of action. 

● For general learning concerns, the Supported Students Co-ordinator and classroom 
teacher will identify one or two specific learning goals to achieve over a 5 week 
period. These goals are recorded on an Individual Learning Plan (ILP). After the 5 
week period, the ILP is reviewed by the classroom teacher in consultation with the 
Supported Students Coordinator.  If the goals have been achieved, new goals are 
set for the next 5 week period.  All future ILPs are then monitored, developed and 
implemented in this way. 

● If goals are not met then the Supported Students Co-ordinator will liaise with the 
principal to refer the student to the CEO Southern Regional Office for outside 
assessment. 

● Following appropriate testing and in accordance with CEO Archdiocese of 
Melbourne Student Services Referral Information Booklet, if a student is eligible for 
LNSLN funding, a submission will be prepared by the Supported Students Co-
ordinator in conjunction with the classroom teacher, parents and appropriate  
specialists. The submission will outline the nature of the student’s needs, provide 
evidence of assessment and scores necessary to fill the requirements of the 
appropriate funding. The submission will include a plan for the following year listing 
long and short term goals in the areas of educational, social, emotional and spiritual 
growth and is signed by parents, the classroom teacher and principal. All records of 
submissions are kept on file by the Supported Students Co-ordinator’s office. 

● Program Support Group Meetings (PSGs) are held each term to assess, evaluate 
and determine new learning goals for students receiving LNSLN funding. These 
meetings are attended by the parents, classroom teacher and appropriate specialists 
and are chaired by the Supported Students Co-ordinator. Translators are employed 
for the duration of the meeting as required to support parent participation in a PSG.   

● All students (including those with special needs) will receive a formal Report twice a 
year. 
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